Cornerstone

Ministry Application Form
& DBS Check

Please complete, sign & return pages 3-8 of this document to Felicity Scullion at the church office.

The procedure for joining a team is outlined below:
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Attend a training session.
L ) See notice sheet for more details.
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Details on Page 2
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e Cornerstone follows the 31:8 safer recruitment guidelines
e A criminal record will not necessarily be a bar to obtaining the position

What is a Disclosure Barring Service (DBS) check?

The DBS check is a search for information about you concerning; spent and unspent convictions, cautions,
reprimands and final warnings, plus any additional information held by police forces and the DBS service.

Before you proceed to the online application, you must complete and sign a self-declaration form, which
includes your consent for the DBS check.

Please ensure that you include all instances of the above in your self-declaration. Any that are not declared
and subsequently show up in the search will need to be justified for their absence and may call your integrity

into question.

If you have any questions, please contact:

Katrina (katrina.harper@cornerstonechurch.org.uk): for information about our Children
or Youth ministries

Felicity (felicity.scullion@cornerstonechurch.org.uk): for assistance with your DBS
application or to get you documents checked
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Safeguarding training
Please observe the Cornerstone notice sheet or e-notices for the next relevant safeguarding training
session which should take about 90 minutes.

On-line DBS application

Go to: https://thirtyoneeight.org/apply-for-a-check

Click on

e Standard/Enhanced DBS Application (Children’s and Adults at Risk applications)
or

e Basic Disclosure Application (Non-specific applications)

Use the following references:

» Organisation Reference 747
» Organisation Code CORNERSTONE747

e Proceed with your application

ID Check

Three original documents must be checked. These are usually any 3 of:

e Current valid Passport

e Current photo driving licence

e Birth certificate (UK and Channel Islands) - issued at the time of birth

e Bank/building society/Council Tax Statement or utility bill - issued within the past 3
months

If you don’t have 3 of the above documents, please contact Felicity Scullion or the Church Office for
information on alternative forms of identification and a fuller description of the requirements.

Your documents need to be checked by an authorised person.
At time of publication those people are:

¢+ Felicity Scullion
+»+ Spencer Hampton
+¢ Katrina Harper

They are often available on a Sunday or can be reached by contacting the church office.

Please complete, sign & return to Felicity Scullion at the church office.
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Application Form

Full Name (as given on passport):

Cornerstone

Address:
Postcode: Mobile Tel No:
Email Address:
Ministry
Group Creche Bible Ignite G AP Plunge Adults at Other
Workshops Risk
Age range 0-3 3-11s 7-11s 11-14s 14-18s Please tell us
Meeting day(s) Sundays Sundays Fridays Sundays & Sundays & 18+ why you are
Fridays Fridays applying
Please tick the
boxes for all
that apply

e What makes someone a Christian? What difference does being a Christian make in your life?

e Children & Youth ministries - What is the purpose of working with children/young people at Cornerstone?
If you have been working in a Cornerstone ministry for more than 2 years, please leave this question

and move on.

Please give details of previous experience of this ministry

Please complete, sign & return to Felicity Scullion at the church office.
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Have you ever had an offer to work with children/young people or Adults at Risk declined?
Please circle: YES NO

If yes, please give details:

Do you have an illness, disability or condition that may affect your work with children/young people or Adults
at Risk?
Please circle: YES NO

If yes, please give details (Answering ‘yes’ to this question does not mean you will not be considered for this
post. As an employer we are committed to meeting the requirements of the Disability Discrimination Act 1995
and 2004, and other similar legislation).

Please complete, sign & return to Felicity Scullion at the church office.



Cornerstone,

References

Please complete the details below of two adults who would be willing to provide a personal reference.

At least one should be a practicing Christian. Neither should be immediate family.

e If you have been working in a Cornerstone ministry for more than 2 years full references are not
necessary. Please just put the names of 2 Cornerstone Church leaders who can vouch for you.

Reference 1

Full Name

Address

Post code

Tel No:

Email

Relationship

Reference 2

Full Name

Address

Post code

Tel No:

Email

Relationship

I confirm that the submitted information is correct and complete.

Signed:

Date:

Please complete, sign & return to Felicity Scullion at the church office.
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Self-declaration Form

For a Position Requiring a Disclosure

STRICTLY CONFIDENTIAL

As a place of worship/organisation we undertake to meet the requirement of the Data Protections Act 1998. General
Data Protection Regulations (from 25™ May 2018) and all other relevant legislation, and the expectations of the
Information Commissioners Office relating to the data privacy of individuals.

All applicants are asked to complete this form, detach it and return it in a separate sealed envelope to:
To: Felicity Scullion
Address: Cornerstone Church, 90 Castle Boulevard, Nottingham NG7 1FP

Position applied for:

Q1: Do you have any unspent convictions; or are you at present the subject of a criminal investigation/pending
prosecution?

If you have never been convicted of a criminal offence or never received a caution, reprimand or warning then
please select ‘No’ below. If you have been convicted of a criminal offence, or received a caution, reprimand or
warning that is now spent according to DBS filtering rules*, then please select ‘No’ below.

If you have an unspent Criminal offence, caution, reprimand or warning (according to DBS filtering rules*),
please select ‘Yes’ below.

For exceptions to this legislation or for more information please refer to the Rehabilitation of Offenders Act
1974 and the DBS filtering guidance*.

Please circle: YES NO

If yes, please give details including the nature of the offences and the dates. Please give details of the court(s) where
our conviction(s) were heard, the type of offence and the sentence(s) received. Could you also give details of the
reasons and circumstances that led to the offence(s). Continue on a separate sheet if necessary.

* Links can be found at https://thirtyoneeight.org/dbs-links

Please complete, sign & return to Felicity Scullion at the church office.
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Q2: Have you ever been the subject of a police investigation that didn’t lead to a criminal conviction?

Please circle: YES NO

If yes, please give details below, including the date of the investigation, the Police Force involved, details of the
investigation and the reason for this, and disposal(s) if known.

Q3: To your knowledge have you ever had any allegation made against you, which has been reported to, and
investigated by, Social Services/ Social Work Department (Children’s or Adult Social Care)?

Please circle: YES NO

If yes, please provide details, we will need to discuss this with you.

Q4: Has there ever been any cause for concern regarding your conduct with children, young people, or vulnerable
adults?

Please circle: YES NO

If yes, please provide details. Please indicate any disciplinary action taken by an employer in relation to your
behaviour with adults.

Please complete, sign & return to Felicity Scullion at the church office.
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Declaration

To help us ensure that we are complying with all relevant safeguarding legislation, please read the accompanying
notes and complete the following declaration.

| (full name)

of (address)

consent to a criminal records check if appointed to the position for which | have applied. | have read the
Standard/Enhanced Check Privacy Policy for applicants — https:www.gov.uk/government/publications/dbs-privacy-

policies. | understand how DBS will process my personal date and the options available to me for processing an
application. | am aware that details of pending prosecutions, previous convictions, cautions, or bind-overs against me
may be disclosed along with any other relevant information which may be known to the police.

| agree to inform the person within Cornerstone responsible for processing disclosure applications if | am convicted
of an offence after | take up any post within Cornerstone. | understand that failure to do so may lead to the
immediate suspension of my work with children or vulnerable adults and/or the termination of my employment.

| agree to inform the person with Cornerstone responsible for processing disclosure applications if | become the
subject of a police and/or social services (Children’s Social care or adult Social Services)/Social Work Department
investigation. | understand that failure to do so may lead to the immediate suspension of my work with children or
vulnerable adults and/or the termination of my employment.

Signed: Date:

Those applying for work with children and/or vulnerable adults in positions which fall within the scope of regulated
activity please confirm that you are not barred from working with children/vulnerable adults.

| can confirm that | am not barred from working with children OR | confirm that | am not barred from working with
adults at risk.

Signed: Date:

NB: Those applying for work with children and/or vulnerable adults in positions which fall outside the scope of
regulated activity should not complete the declaration above.

Please complete, sign & return to Felicity Scullion at the church office.
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Legalese

The Disclosure of any offence may not prohibit employment. As this post involves working contact with children,
young people and/or vulnerable adults all applicants who are offered an appointment will be asked to submit to a
criminal records check before the position can be confirmed. Yu will be asked to apply for an Enhanced Disclosure
through the Disclosure and Barring Service (DBS) (England & Wales).

As the position is exempted under the Rehabilitation of Offenders Act this check will reveal details of cautions,
reprimands or final warnings, as well as formal convictions not subject to DBS filtering rules. Because of the nature of
the work for which you are applying, this position is exempt from the provision of section 4 (ii) of the Rehabilitation
of Offenders Act 1974 (Exemptions Order as applicable in the UK), and you are not entitled to withhold information
about convictions which for other purposes are ‘spent’ under the provisions of the Act with the exception of those
that are subject to the DBS filtering rules.

In the event of appointment, any failure to disclose such convictions could results in the withdrawal of approval to
work with children or vulnerable adults within the church/organisation. This process is subject to a strict code to
ensure confidentiality, fair practice and security of any information disclosed.

It is stressed that a criminal record will not necessarily be a bar to appointment, only if the nature of any matters
revealed could be considered to place children or vulnerable adults at risk.

As a place of worship we agree to abide by the Code of Practice on the use of personal data in employee/employer
relationships under the General Data Protection Regulations effective from May 25™ 2018, as well as the
expectations of the DBS.

Notes — Children and Young People

Under the Protection of Freedoms Act 2012 it is an offence for any organisation to offer employment to anyone who
has been convicted of certain specific offences, or included on either of the two barred lists held by the Disclosure
and Barring Service where the post falls within the scope of regulated activity (as defined by the DBS, under the
Safeguarding Vulnerable Groups Act 2006 and the Protection of Freedoms Act 2012). An enhanced with barred list
check must be completed. Those working with children and/or vulnerable adults in posts which fall outside the scope
of regulated activity may still be eligible for an enhanced disclosure WITHOUT a barred list check.

The DBS offers both an enhanced check and for those engaged in regulated activity an enhanced barred list check.

Please complete, sign & return to Felicity Scullion at the church office.



